Guest Access Instruction

This Instruction is to guide users to register a OneLink account and log in to
the Student Information System to view students’ information.

XEBREXMEATHESA P EM Onelink IKEHEXFLEFRARAEEF A
A E B o

1. Check the email account to which your student sent your Proxy invitation and open the email.
Please do not use the same internet browser as your student should you be sharing a computer.
Select the "Request a Duke OneLink account" link in the email.

A DKU Student Guest Access Account has been requested for you 75 @ 1)

@

Greetings from Duke Kunshan University!

has invited you to register as a DKU Student Guest, which will give you access to selected information for your student's account in the Duke Kunshan University Student Information System.
A Duke Onelink account or active Duke NetID is required to access your student’s information, so please select one of the following choices:

+ If you do NOT have a Duke OnelLink account or an active Duke MetID at this time, select the link below:

1. |Request a Duke OneLink account.

2. After submitting your Duke OnelLink account registration request, you will receive an email containing a link to complete the registration process.
3. Once you receive your "OneLink Registration Confirmation” email, select the "DKU Guest Access" link below and choose "Log in with OneLink".

« If you ALREADY HAVE a OneLink account or an active NetiD, click here to register as a DKU Student Guest. This step is necessary before you can login to the DKU Hub website.

Once your new or existing Onelink Account or Duke NetID has been registered for use with the DKU Hub website, you may select the link below to login.
Please bookmark this link for future use; DKU Guest Access

We appreciate your engagement in the DKU community.
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2. Select the "Register Here" button.
£ “Register Here” %4,

Duke OnelLink

Register Account Lookup About Help
A login service for the broader Duke community

Duke OneLink allows access to select online services at Duke.

REGISTER HERE = ’

Or, check to see if you have an existing account.



3. Complete the form. Select "Submit".
TREE, A& “Submit” %4,

DLI]'\'C‘ OnelLink

Register to Use OneLink

Enter your details below 10 request an invitation email. Al fields are required
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Have afbate, or a student at Dule?
Yes

. No

I'm not sure

4. You will receive this message.
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Register to Use OneLink

ot e the ermat address you just entered. Please




5. Log into your email account again and access the Register for Duke OneLink email sent to you by the
system. Click on the link in the email to register the account.
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@ Register for Duke Onelink - Kristin Bonifer - Outlook - Gaogle Chrome - (=] X
@® about:blank
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Register for Duke OneLink

0 help@duke.edu a & D e
To: You Thu 6/9/2022 1:52 F

Thank you for your interest in Duke's OnelLink Service!

Please click on the secure link below to register an account. This link is personal to you and should not be shared with o!hers./

hitps://; J t.duke edu/onelink-reg/register?
barn=0ONELINK 27e8ca3c91c752670866131b39660b2438920932e&targetURL =https://idm-test.oit.duke edu/tools/dukehub-student-
proxy/VmCeGBmnXe7 OTM 3yHhORPU cxz7mN45xCsmkEgLsWME = &targetName = Test%20DukeHub%20Student % 20Proxy.

For more information about the Duke OneLink service, please see the online description at https://accounts.oit. duke edu/onelink/about.

Duke University

Office of Information Technology
334 Blackwell St. Durham, NC 27701
hup://oitduke.edu/help

(919) 684-2200
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6. Create a new username OnelLink ID. Select the "Register with OneLink ID" button.

BEEHEETHEAME “Create a new username(OnelLink ID)” & 2wz B, &&
“Register with OneLink ID” 1##4 .

Register for Duke Onelink

Regruler with o externdl coou reate & Hew us
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7. You need to wait for a while until page redirect to login page.
CREX]LDOMN, ZENE2 B kEAFAGRARERXTE.

You have successfully registered for OneLink.

IRedirecting you to DKU SIS Guest Access Linking | TEST in... 6

fyou are not automatically redirected, please return to DKU SIS Guest Access Linking - TEST to log in.

hank you for using OneLink!

8. Click “Log in with OneLink* login the system.
A& “Log in with OneLink” 4% & .,

& C @ O \S https://shib.oit.duke.edu/idp/authn/external?conversation=e1s1
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Duke Log In

You are on the correct Duke login page if the above begins with: https://shib.oit.duke.edu.

NetID OneLink

Current students, faculty, staff, sponsored guests All other visitors (is this you?)

= Log in with NetID Log in with OneLink
Qoaclinl baols F

NetID '

Password

Forgot your password?



9. Register for Duke OneLink. Then confirm “Yes, this is me”.
TREME EH  “Yes, thisisme” %4,

Dllk(‘ DukeHub Student Pro

Confirm Registration

Before COmpleting your Student Prouy regustraton, we nesd 1o muke sure Nt you re logged In with the fght account. Please confiem that this & you

Name Henry Bonder
Errad Shotmad com

Dulee UniquetD: 1247551

No, this is not me X

10. It routes you to DKU Hub home page, and Select “Guest Center, then you can view the
information of your student .
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BB ~ Guest User Homepage

DUKE KUNSHAN
UNIVERSITY

Guest Center
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Instruction When You Forget OneLink Password
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1. Once OneLink Registration is completed ,you will receive an email including
OneLink ID .

& OneLink EAtE, &4z —£H @4 OnelLink ID #HF 4,

Onelink Registration Confirmation
help To  Mine

Hellg,

You have successfully registered the following account for use with Duke Onelink:

Onelink |D: we’ st

You can use the above account to access your Duke record.
If you have any questions about your Onelink account, please refer to our help page at: https://accounts.oit.duke.edu/onelink/help
Thanks for using Duke OneLink!

Your Duke record:

First Name: '
Last Name n
DukelD: 96

OIT Service Desk
https://oit.duke.edu/help



2. When you login using OneLink account , If you forget OneLink password, click “Forgot your ID or
password” to reset password .

W R LA Onelink K5 FFA 10T X4, ¥ LLEH “Forgotyour ID or password” &3 &
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You are on the correct Duke login page if the above begins with: https://shib.oit.duke.edu.
NetlD OneLink
Current students, faculty, staff, sponsored guests All other visitors (is this you?)
+ Login with NetlD = Login with OnelLink
OnelLink ID
Password

oooooooooooo

3. You need to input your OneLink ID and click “Email Reset Link”.
% F ZIHE EOneLink ID £ 5 & & “Email Reset Link” # 40,

Dl,ll{(f.‘. OnelLink

Reset Password

Email Reset Link <>




4. You will receive a reset password email, click on the link.
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Reset your OnelLink ID password

help To  Mine

We received a request to reset the password for your OneLink ID, weiweitest.

RIEZSR use the link below to update your password:

https://accounts.oit.duke.edu/onelink-reg/bamReset?barn=0NELINK_1e76dacc65a83f72757d5fc39ea1432919c11574&amp;onelinkid=weiweitest

OIT Service Desk
https.//oit.duke.edu/help

5. Input the new password twice and click “Reset Password”.
BREWNFEBWK, %5 rRE “Reset Password” #% 4.

Duke OnelLink

Reset Password

OnelLink ID: weiweitest

New Password
| |

Confirm Password




6. New page shows your OneLink password was successfully updated, you can log in again.
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DU.I(G OnelLink

Reset Password

Your OneLink ID password was successfully updat

OnelLink Services
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