
Guest Access Instruction

1. Check the email account to which your student sent your Proxy invitation and open the email.

Please do not use the same internet browser as your student should you be sharing a computer.

Select the "Request a Duke OneLink account" link in the email.

This Instruction is to guide users to register a OneLink account and log in to 

the Student Information System to view students’ information.

这篇操作文档是用于指导用户注册 OneLink 账号并登录学生信息系统查看学生
授权的信息。



1.检查您的学生通过学生信息系统向您邮箱发送的电子邮件。

如果您与您的学生共用一台计算机，请不要使用相同的浏览器。

点击电子邮件中的 “创建Duke Onelink账号” 链接。

点击 “Register Here” 按钮。

2. Select the "Register Here" button.



3. Complete the form. Select "Submit".

您将收到下面这个信息。

名

姓

此处填写的邮箱必须与学生配置权限时填写的邮箱一致。

中间名

生日

您是否曾经是员工，教员，相关人员或者学生？

完成表单，点击“Submit” 按钮。

4. You will receive this message.



5. Log into your email account again and access the Register for Duke OneLink email sent to you by the 

system. Click on the link in the email to register the account.

您将收到系统发送给您的邮件，点击邮件中的链接创建账号。

6. Create a new username OneLink ID. Select the "Register with OneLink ID" button.

点击此处链接

创建您的用户名

创建您的密码

确认您的密码

安全问题

安全问题回答

您需要填写页面右侧的 “Create a new username(OneLink ID)”表单中的信息，点击
“Register with OneLink ID”按钮。



7. You need to wait for a while until page redirect to login page.

您需要等几秒种，之后页面会自动跳转到学生信息系统登录页面。

点击“Log in with OneLink”链接登录。

8. Click “Log in with OneLink“ login the system.



完成注册后点击 “Yes, this is me” 按钮。

页面跳转到学生信息系统的主页面，点击 “Guest Center”，您就会看到您学生授权给您
的信息。

9. Register for Duke OneLink. Then confirm “Yes, this is me”.

10. It routes you to DKU Hub home page, and Select “Guest Center“, then you can view the 

information of your student .



1. Once OneLink Registration is completed ,you will receive an email including

OneLink ID .

Instruction When You Forget OneLink Password

忘记密码的操作手册

完成 OneLink 注册后，您会收到一封包含 OneLink ID 的邮件。



如果您在使用 OneLink 账号登录时忘记了密码，可以点击“Forgot your ID or password”链接重
新设置密码。

您需要填写OneLink ID 然后点击“Email Reset Link”按钮。

2. When you login using OneLink account , If you forget OneLink password, click “Forgot your ID or 

password” to reset password .

3. You need to input your OneLink ID and click “Email Reset Link”.



4. You will receive a reset password email, click on the link.

5. Input the new password twice and click “Reset Password”.

您会收到一封修改密码的邮件，点击其中链接。

您需要输入新密码两次，然后点击“Reset Password”按钮。



6. New page shows your OneLink password was successfully updated, you can log in again.

页面将显示您的密码更新成功，您可以重新登录。
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